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INOJIO’)KEHHUE
O 3ALIMTE HEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

B MOY «Coyckanuxunckas COI»

1. O01IHe MoJI0KEeHU

1.1. Lenbto gannoro IlosiokeHus siBisieTcs 3aluTa NEPCOHAIBHBIX JaHHBIX PA0OTHHUKOB
OT HECAaHKLIMOHUPOBAHHOTO JJOCTYIIA, HEPABOMEPHOTO UX MCIOIb30BAHUSI UJIU YTPATHI.

1.2. Hacrosmee [lonoxenue pa3zpaboTraHo Ha ocHoBaHuu cratel Koncrutymmm PO,
TpynoBoro Kopekca P®, Kogekca 00 agMUHHCTpaTHUBHBIX IpaBoHapymeHusix Pd,
I'paxxmanckoro Komekca PO, Yromosuoro Komekca P®, a taxxke ®enepanbHoro 3akona «O0
nHpopmanuy, THPOpMaTU3aALUH U 3aIIUTE UHPOPMALTI»

1.3. TlepcoHanbpHBIE JaHHBIE OTHOCSTCS K KaTeropuu KOH(QUACHIMATBLHOUW WH(OpPMAIIHH.
Pexum koHOUACHIINATPHOCTH NEPCOHANIBHBIX JAHHBIX CHUMAETCS B CIIydasix 00e3IMUUBaHUSI UITU
10 UCTEYEHHUH 75 JIET CPOKa XpaHEHUs, €CIIM NHOE HE OIPENIETIEHO 3aKOHOM.

1.4. Hacrosimiee [looxenne yrBepk/1aeTcs U BBOJUTCS B JICUCTBUE MTPUKA30M JTUPEKTOPA
IIKOJIBI U SIBJISIETCS] 00s13aTENIbHBIM ISl UCIIOJIHEHHUS] BCEMH pabOTHUKAaMU, UMEIOIIMMHU JIOCTYI K
MEePCOHAIBHBIM JIaHHBIM COTPYAHUKOB.

2. IloHsiTHE M COCTAB NMEPCOHAIBHBIX TaHHBIX

2.1. TlepcoHnanbHbIe MaHHBIE paOOTHHKA — MHGOPMAIH, HEOOX0oauMas pabOTOIATENI0 B
CBSI3M C TPYJAOBBIMU OTHOIICHUSMH W KacaroIuecs KOHKPETHOTO padoTHUKA. 1o nHbopmanmeit
0 pabOTHHKAX TIOHUMAIOTCS CBEICHUS O (QaKTax, COOBITHSIX U OOCTOSATEIhCTBAX JKU3HU
pabOTHHUKA, TIO3BOJISAIONIUE UICHTH(UITUPOBATE €r0 JINIHOCTb.

2.2. B cocTaB nepcoHABHBIX IAHHBIX pA0OTHUKA BXOIST:

- aHKETHBIE ¥ OuorpaduuecKke TaHHbIC;

- oOpa3oBaHue;

- CBEJICHUS O TPYJAOBOM H OOIIEM CTaxe;

- CBEJICHHUS O COCTaBE CEMBH;

- MaCIOPTHBIC IAHHBIC,

- CBEJICHHUS O BOMHCKOM Y4eTe;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPY/IHUKA,

- CBEJICHHS O COIIHAIBHBIX JIbIOTaX;

- CIIELIMAIBHOCTD,

- 3aHUMaeMasi JOJDKHOCTE;

- HaJIMYUE CYyJJUMOCTEHH;

- aJpec MecTa KUTEIbCTBA,;

- TOMaIlHui TesedoH;

- MECTO pabOThI U Y4eObl YICHOB CEMBU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHH B CEMbE;

- coiepKaHKe TPYAOBOTO JJOTOBOPA;

- COCTaB JCKJIAPUPYEMbIX CBEJICHUI O HATMYUU MaTepHAIIbHBIX [IEHHOCTEH;

- coZiepKaHue JIeKIapaliu, MoJaBaeMOi B HAJTOTOBYIO HHCTIEKITUIO;

- MIO/UTMHHUKU U KOTIMH MPUKA30B 0 TUYHOMY COCTaBY;

- INYHBIE JIeTIa ¥ TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBaHMsI K MPUKA3aM IO JIMYHOMY COCTaBY;

- Jena, CoJepKallie MaTepuaibl MO TOBBIIICHUIO KBATU(UKALUKW U TEPENnoJroTOBKE
COTPYIHHUKOB, UX aTTECTALIUH, CITy)KEOHBIM paccieI0BaHUsIM;

- KOTIMH OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTUKH.



2.3. JlanHple [OKYMEHTHI SBISIOTCS KOH(DUICHIMAIBHBIMM, XOTS, YYHTBIBas HX
MacCOBOCTb M €IMHOE MECTO 00pabOTKH M XpaHEHUS - COOTBETCTBYIOIIUM I'pu() OrpaHUYCHHS HA
HHX HE CTaBUTCA.

3. O0paldoTka NepcoHATbHBIX JaHHBIX

3.1. Tlon o0paboOTKOW MEpPCOHATBHBIX MAHHBIX pAOOTHHKA IMOHMMAETCS IOJydCHHE,
XpaHeHrne, KOMOMHHpOBaHWE, Tepenavya WM JIF000e APYroe HCIOIb30BaHUE TEPCOHAIBHBIX
TAHHBIX pabOTHUKA.

3.2. B nensax oOecrieueHust IpaB M CBOOO] YeIOBEKa M TpaKIaHWHA pabOTOATENb U €ro
MPEJCTaBUTENIM TpU 00pabOTKE TEepPCOHANBHBIX JAaHHBIX pabOTHHKAa 00s3aHBI COONIONATH
cienyromme oomme TpedoBaHUS:

3.2.1. OOpaboTka TEPCOHANBHBIX JAaHHBIX pAaOOTHHKA MOXET OCYIIECTBISATHCS
UCKITFOUUTENIFHO B IIENSIX 00ecreueHus] COOMOACHNS 3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX
aKTOB, COJEUCTBUS PaOOTHHKAM B TPYIOYCTPOMCTBE, OOy4YE€HUU M HPOJABMKEHHUU MO CIykOe,
ofOecrieueHHs JIMYHOW O€30MacHOCTH PpabOTHUKOB, KOHTPOJS KOJMYECTBA M KadecTBa
BBITNIOJIHSAEMOM pabOThl M 00ECIIeYeHUsI COXPAaHHOCTH UMYILECTBA.

3.2.2. Tlpum ompeneneHuH oOBeMa H COJEpKaHHS O00pabaTHIBAEMBIX TTEPCOHATBHBIX
JNaHHBIX pabOTHHMKa paboTodaTenb AODKEH pyKoBoACTBOBaTbhcsa Koucturynmen Poccuiickoit
Oenepanun, Tpynoseim Kogexcom u uHbIME (eiepaTbHBIMU 3aKOHAMH.

3.2.3. IlonmyueHne TEpCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATBCA Kak IIyTeM
MIPEJCTaBICHUS X CAMUM PaOOTHUKOM, TaK ¥ ITyTEM TOJYUSHHSI UX U3 WHBIX HCTOYHHKOB.

3.2.4. TlepcoHallbHBIE AaHHBIE CIEIYET MOJy4aTh y Hero camoro. Ecnum mepcoHanbHbIE
JaHHbIE paOOTHUKA BO3MOYKHO IMOJYYUTh TOJIKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JIOJIKEH ObITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOJIyYEHO NHCHbMEHHOE COTJacue.
PabGoTomarens qomkeH cOOOIIUTE PAOOTHUKY O IENISIX, TPEANOIaracMbIX HCTOYHUKAX U CITOCO0ax
MOJIyY€HHUsI TEPCOHANBHBIX JAaHHBIX, a TaK € O XapakTepe TMOJUIekKAIINX MOIY4EeHUIO
MEePCOHAIBHBIX JAHHBIX U TOCJIEICTBUAX OTKa3a pabOTHHMKA JaTh NMHUCBMEHHOE COTJacue Ha UX
MOJIyYeHHeE.

3.2.5. PaGoronaTenp HE MMEET IpaBa MOJydaTh U 00pabdaThIBaTh NMEPCOHAIBHBIC JTAHHBIC
paboTHUKAa O €ro MOJMTHYECKHX, PEITUTHMO3HbIX W HHBIX YOEXKIEHUSX U YacTHOM Xu3HU. B
Cllydasix, HeIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUHN JaHHBIE O YaCTHOM
XKU3HU paboTHUKA (MHGOpMALUS O KUZHEICATEIBHOCTU B cepe CeMEHHBIX OBITOBBIX, JTUYHBIX
OTHOIIEHMIT) MOTYT OBITh TOJy4eHBI M 00paboTaHbl paboTOAATEIEM TOJIBKO C €r0 MUChMEHHOIO
corjacusi.

3.2.6. Paboronarens He UMEET MPABO MOJydyaTh U 0OpabaThIBaTh MEPCOHATIbHBIC TaHHBIC
paboTHUKA O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIM €ro MpoQCO3HOM
NeSITeNbHOCTH, 32 UCKIIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

3.3. K o0pabotke, mepemaye ¥ XpaHEHHUIO MEPCOHATBHBIX JAHHBIX PAOOTHUKA MOTYT
HUMETh JOCTYI COTPYTHUKU:

- Oyxranrepuu;

- COTPYJHMKH KaJIpOBOM CITYKOBI,

- 3amectutemn o UKT;

- PYKOBOJIUTEIb OPraHU3IHH.

3.4. Hcnonb3oBaHUE MEPCOHAIBHBIX JAHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHM C
LEJIIMU, ONPEJETUBIINMU UX MOJIyYEHHE.

3.4.1. TlepcoHanpHble JTaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B ILENAX MPHUUUHEHUS
MMYIIECTBEHHOTO W MODPAJIbHOTO Bpela IpaxkJaHaM, 3aTPyAHEHHs peau3aliu MpaB U cBOOO
rpaxknan Poccuiickoit ®@eneparuu. Orpanundyenue npas rpaxaan Poccuiickoit denepanuum Ha
OCHOBE HCIIOJIb30BaHUA HWHPOpMaUd 00 HX COLUMAIBHOM MPOUCXOXKIAECHUH, O PacoBOii,
HAIIMOHAJILHOM, S3bIKOBOM, PETUTUO3HON U MapTUHHON NMPUHAUICKHOCTH 3aIPELICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM.



3.5. Ilepemaua mepcOHAIBHBIX TaHHBIX paOOTHHWKAa BO3MOXKHA TOJBKO C COTJIACHS
pabOTHMKA WK B CITy4asX, MPSMO MPEIYCMOTPEHHBIX 3aKOHOAAaTEIIbCTBOM.

3.5.1. Ilpu mnepemade NEPCOHATBHBIX JNAHHBIX pPa0OTHUKA paboToaTedb JOJKEH
coOIIIOIaTh CIIeayIoNIe TPeOOBaHUS:

- HEe coo0IaTh MEepCOHAJIbHBIC JAaHHBIE PAOOTHHKA TPETbel CTOpPOHE 0e3 MUCHMEHHOTO
cormacusi pabOTHHWKA, 3a WCKIIOYEHHEM CIy4aeB, KOIJa JTO HEOOXOOUMO B  HENAX
MPEIYNpekKICHUS YIrPO3bl )KU3HUA U 3I0POBBIO pa0OTHHUKA, a TAKXKE B CIydasX, YCTAaHOBJICHHBIX
(denepabHBIM 3aKOHOM;

- He cooOmarh NepcoHAIbHBIC JaHHBbIE Pa0OTHHUKA B KOMMEPUYECKHX Iensx 0e3 ero
MUCHMEHHOTO COTJIACHS;

- TIPEAYNPEANUTH JUI, TOJTYYalOMINX NepCOHAJIbHBIC JaHHbIE pa0OTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH MCIIOJIF30BAHBI JIUIIb B HEISX, ISl KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh OT
OTHX JIMI] TOATBEPXKICHHS TOTO, YTO O5TO NpaBWiO coOmoneHo. Jluma, mnomydaronue
NepCOHaJbHbIE  JaHHble  pabOTHMKA,  00s3aHBl  COONIOAATh  PEKUM  CEKPETHOCTH
(xoH(UaeHIMaANBEHOCTH). J[aHHOE TOJIOKEHNE HE PAacHpOCTpaHsIeTcs Ha 0OMEH NepCOHATbHBIMU
JaHHBIMH PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/iepaibHbIMHA 3aKOHAMU;

- paszpemartb JOCTYH K NEPCOHAIBHBIM JaHHBIM paOOTHUKOB TOJBKO CHEIHATBHO
VIIOJTHOMOYEHHBIM JIMIIaM, OTIPE/ICICHHBIM TPUKA30M I0 OpPraHW3aIlfH, MPU 3TOM yKa3aHHBIC
JMIA JOJDKHBI UMETh MPABO IMOJy9aTh TOJBKO T€ MEPCOHAJbHBIE JaHHBIE paOOTHHKA, KOTOpHIC
HEOOXOIUMBI JUTSI BBITIOJTHEHUSI KOHKPETHBIX (DYHKITHI;

- HE 3anpamuBaTh HH()OPMAIHIO O COCTOSIHAN 3/I0POBHsI pAOOTHHKA, 38 HCKITIOYEHUEM TEX
CBEJICHU, KOTOPBIE OTHOCATCSI K BOTIPOCY O BO3MOXKHOCTH BBINTOJIHEHHSI pAOOTHUKOM TPYHAOBO I
byHKIINH;

- lepeaBaTh epcoHaIbHbIe JaHHbIE pAOOTHUKA MIPEICTABUTENSIM pAOOTHHUKOB B MOPSIIIKE,
ycraHoBieHHOM TpynoBeiM Konekcom, M orpaHuyuBath 35Ty HH(OpPMAIMIO TOJBKO TEMHU
MEePCOHAJIBHBIMU JIaHHBIMU PAOOTHHKA, KOTOpPbhIE HEOOXOAMMBI JUIsl BBIIOJHEHUS YKa3aHHBIMU
MPEICTaBUTEISIMU UX (QYHKIIHH.

3.5.2. Ilepemaua mepCcOHANBHBIX MAHHBIX OT JEpXKaTelsd WM €ro MpeAcTaBUTENICH
BHEITHEMY MOTPEOUTENI0 MOXKET JOMYyCKAaTbCsl B MHUHMMAJBHBIX O0ObEMax M TOJBKO B ILEJAX
BBITIOJIHEHUS 3a]]a4, COOTBETCTBYIONINX OOBEKTUBHON pUUYMHE cOOpa 3TUX JIAHHBIX.

3.5.3. IIpu nepengade nepcoOHANBHBIX TaHHBIX PAOOTHHUKA MOTPEOUTEISAM (B TOM YHUCIE U B
KOMMEpUYECKHX IeJIIX) 3a Mpelaeibl OpraHu3aluu paboTolaTellb HE JOJDKEH cooOlaTh 3TU
JaHHBIE TPEThbe CTOpOoHE 0e3 MUCHhMEHHOTO Coryiacusi pabOTHHUKA, 32 HCKIIOUEHHUEM CIIy4aesB,
KOI'/Ia 3TO HEOOXOAMMO B LENSIX MPEAyNpPeKICHHUS YIPO3bl dKU3HU U 3I0POBBIO0 paOOTHHKA WU B
CllydasiX, yCTAaHOBJICHHBIX (heZiepabHBIM 3aKOHOM.

3.6. Bce mepsl KOH(DHICHIIMATILHOCTH TIpU cOope, 00paboTke W XpaHEHUH TEPCOHABHBIX
JAHHBIX COTPYAHHMKA PACHpOCTPAHSIIOTCS Kak Ha OyMaKHble, TaK M Ha JJIEKTPOHHbBIE
(aBTOMATHU3MPOBAHHBIE) HOCUTEIN UH(OPMAITUH.

3.7. He pomyckaercs OoTBeyaThb Ha BOIPOCHI, CBSI3AHHBIE C Tepefauei MepcoHaIbHON
uHdopmanuu no tenedony U paxcy.

3.8. XpaHeHue nepcoOHANBHBIX JTaHHBIX JOJHKHO MPOUCXOAUTH B MOPSAIKE, UCKIIOYAIOIIEM
WX yTpaTy WM UX HEMPaBOMEPHOE UCTIOIb30BaHUE.

3.9. [Ipu nmpuHATHH pelIeHM, 3aTParuBaOLIMX UHTEPECHl paOOTHUKA, pabOTOAaTENbh HE
MMEeT TpaBa OCHOBBIBATbCSI HA TEPCOHATBHBIX JAHHBIX pAOOTHUKA, TOITYYEHHBIX
UCKITIOYUTENFHO B pe3ylbTaTeé HMX aBTOMATU3UPOBAHHOW OOpaOOTKM WM DIEKTPOHHOTO
nosyueHusi. PaboTonarenp ydyuThIBaeT JMYHBIE KadecTBa pabOTHUKA, €ro T0OPOCOBECTHBIA M
3pPeKTUBHBIN TPY.

4. locTyn K nepcoHAJbHBIM JaHHBIM

4.1. BuyrpeHHU AOCTYH (JOCTYI BHYTPU OpPraHU3aIIH).



4.1.1. IIpaBo noctyma K NepcOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- JIUPEKTOp OpraHu3aluu;

- PYKOBOJUTENH CTPYKTYPHBIX I1OJPa3/Ie]I€HUI 10 HAIPABIICHUIO JESITEIBHOCTH (JIOCTYII K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3IEIECHNUSA);

- IpU MEPEBOJE M3 OJHOIO CTPYKTYpPHOTO TMOJpa3AEiIeHUs B Jpyroe, JIOCTyH K
[IEPCOHAIBHBIM JAHHBIM COTPYAHHUKA MOXET UMETh PYKOBOJUTENb HOBOTO [10/Ipa3/Ie/ICHUS;

- caM pabOTHUK, HOCUTEIb JTAHHBIX.

- JIpyru€ COTPYAHHMKH OpraHu3allid TIpUd BBIIOJHEHUM HMH CBOUX CIIY’KEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeyeHp IMI, MMEIOUIMX JOCTYll K MEPCOHAIBHBIM JaHHBIM pPAaOOTHHUKOB,
OTpEJIeNIAEeTCS NPUKA30M JTUPEKTOpa OpraHu3aluu.

4.2. BHemHwuit 10CTyII.

4.2.1. K 4uciay MaccoBbIX NOTpeOUTENEH NepCOHANbHBIX JAHHBIX BHE OpraHU3alUuu
MO>KHO OTHECTH FOCYJAApCTBEHHBIE U HETOCYJapCTBEHHbIE (YHKIIMOHAIbHbBIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIUY;

- IPaBOOXPAHUTEIbHbBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHl;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (DOH]IBI;

- MIOJIpa3/ielIeHNs] MyHUIIMIIAIbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Ham3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT JAOCTYN K HHGOPMAIMU TOJIBKO B cdepe
CBOEH KOMIIETECHIUH.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYIHHK MOXKET OCYIIECTBISATH IEPEUUCICHHS
JICHe)KHBIX CpPEACTB (CTpaxoBble KOMIIAHHHM, HETOCYAAPCTBEHHbIE TMEHCUOHHBIE (OHIbI,
OaroTBOpPUTENbHBIE OPraHU3alllM, KPEOUTHBIE YUPEXKACHHUS), MOTYT MOJY4YUTh JOCTYN K
MepPCOHAIBHBIM JAaHHBIM pa0OTHHKA TOJIBKO B CIIydae €ro MUCbMEHHOTO pa3pelieHusl.

4.2.4. JIpyrue opraHu3aiiu.

CaeneHusi 0 paboTaroIEM COTPYIHUKE WA yKE YBOJICHHOM MOTYT OBITh NMPEAOCTABICHBI
JpYroi OpraHu3alyy TOJIbKO C MHCbMEHHOTO 3arnpoca Ha OJaHKe OpraHu3aluy, ¢ MPUI0KEHHEM
KOIKUU HOTApHAJIbHO 3aBEPEHHOTO 3asBJICHHs paOOTHHUKA.

[lepconanbHble JaHHBIE COTPYTHHKA MOTYT OBITh MPEAOCTABICHBI POJCTBEHHUKAM HIIU
YJIEHAM €r0 CEMbH TOJIBKO C MTUCHbMEHHOTO PAa3peLICHHs] CAMOTO COTPYIHHKA.

B cnyuae pa3Boza ObiBIIasi cynpyra (Cynpyr) UMEIOT PaBo 0OPAaTUTHCS B OpraHU3AIUIO C
IIUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM MaTkl coTpyaHuKa 6e3 ero cornacus. (YK POD).

5. 3ammTa nepcoHaJIbLHbIX JaHHBIX

5.1. Tox yrpo3oil HWIM OMACHOCTHIO YTpPaThl TEPCOHAIBHBIX JAHHBIX I[TOHHMAETCS
eIMHUYHOE WIM KOMIUIEKCHOE, pEalbHOE WM NOTCHLIHAIbHOE, aKTHBHOE WM IAaCCHBHOE
MIPOSIBJICHUE 3JI0YMBIIIICHHBIX BO3MOXKHOCTEH BHEIIHUX WJIM BHYTPEHHMX MCTOYHHKOB YI'PO3bI
co3/1aBaTh HEOJIAarONpUsATHBIE COOBITHS, OKa3blBaTh JecTaOWiIM3Mpylollee BO3JeiicTBUE Ha
3alUIAEMYI0 HH(POPMALIHUIO.

5.2. Puck yrpo3sl Jt00bIM HH(GOPMALMOHHBIM PECypcaM CO3/al0T CTUXUHHBIE O€/lCTBUS,
SKCTpeMallbHbIE CUTYallUH, TEPPOPUCTUUECKUE NEHCTBUS, aBAPUU TEXHUUECKUX CPEJICTB U JIMHUHN
CBSI3U, Jpyrue  OOBEKTHBHbIE  OOCTOSITENbCTBA, A  TaKXKE  3aUHTEPECOBAHHBIE U
HE3auHTEPECOBAHHBIE B BOSHUKHOBEHHUHU YTPO3bI JIUIIA.

5.3. 3amura nepcoHaIbHBIX JAHHBIX MPEACTABIAET COOOM KECTKO periaMeHTHPOBAHHBII
U JMHAMUYECKH TEXHOJOIMUYECKHH TMpolece, Mpeaynpexaaloui HapyleHHe JOCTYIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUAECHIIMATBHOCTH MEPCOHAIBHBIX JAHHBIX U, B KOHEUHOM
cuete, 0OECHEeUMBAIOIIMN JOCTAaTOYHO HAJEKHYI0 O0€30MacHOCTh HH(pOpMAalMU B Ipolecce
YIIPaBJIEHYECKOI ¥ IPOU3BOICTBEHHOH JIEATETLHOCTH KOMIIAHUH.



5.4. 3amuTa nMepcoOHaIbHBIX JAHHBIX PAO0OTHHMKA OT HEMPABOMEPHOIO MX HCIOJIH30BAHHUS
WIA yTpaTbl AOJDKHa OBITh oOecmeueHa paboToJaTeleM 3a CUeT €ro CpelICTB B HOPSJKE,
YCTaHOBJICHHOM (pe/IepaibHbIM 3aKOHOM.

9.5. «BHyTpeHHss 3a1uTay.

9.5.1. OCHOBHBIM BHHOBHMKOM HECaHKIMOHMPOBAHHOI'O JOCTyNa K IEPCOHAIbHBIM
JAHHBIM SIBJIIETCS, KaK IpPaBUJIO, IEPCOHAJ, pabOTaoOUMi ¢ JOKyMEHTaMH M 0a3aMH JIaHHBIX.
Pernmamenranusi moctyna nepcoHaiga K KOH(UACHIIMAIBHBIM CBEICHUSAM, TOKYMEHTaM M 0a3zam
JAHHBIX BXOJWT B YHCJO OCHOBHBIX HAIpPAaBJICHUI OpPraHU3allMOHHOMN 3aIIWTHl MHPOPMALUU H
npeJHa3HaueHa IS PasrpaHUYCHUs MOJHOMOYMN MEXKIY PYKOBOIHUTEISIMH M CIICHUAINCTAMU
OpraHu3aIuH.

5.5.2. llna obecnieueHUM BHYTPEHHEH 3allUTHl TMEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
HEO00X0IMMO COOIIOATh PSIT MEp:

- OrpaHMYEHME M perjiaMeHTalMsl cocTaBa pabOTHUKOB, (PYHKIMOHAJIbHbIE 00SI3aHHOCTU
KOTOPBIX TPEOYIOT KOH(DUICHIINATbHBIX 3HAHUH;

- cTporoe M30MpaTebHOE U 0O0CHOBAHHOE pacmpeieiieHue JOKYMEHTOB M MHGOpMAIN
MeXay padOTHUKAMH;

- palMOHaJIbHOE pa3MellleHrne paboynx MecT pabOTHUKOB, IIPU KOTOPOM UCKIIHOYAIOCh ObI
OECKOHTPOJILHOE HCI0JIb30BaHUE 3alllUIaeMoi HH(POpPMALINK;

- 3HaHWE paOOTHUKOM TPEeOOBAaHMI HOPMATUBHO — METOMYECKUX JTOKYMEHTOB IO 3aIlIUTE
nHpOpPMAIIUU ¥ COXPaHEHUH TaHHBI;

- Hajquyue HeOoOXOJWMBIX YCIIOBHH B MOMEIICHWH U pabOTHl ¢ KOH(HICHIIMATHHBIMH
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

- OTIpe/ieTICHNEe U PerjiaMeHTaI|sl COCTaBa pabOTHUKOB, UMEIOIIMX MIPAaBO JOCTYMa (BX0/1a)
B [IOMEIIIEHUE, B KOTOPOM HAXOJUTCS BBIUUCIUTENbHASI TEXHUKA,;

- OpraHM3alys NOopsiika YHUUTOKEHUS HH(OpMALUH;

- CBOEBPEMEHHOE BBIABICHUE HAPYIIEHUs TPeOOBAHUN pa3pEIIUTEIHOW CUCTEMBI
JocTyna paboOTHUKaMM NOpa3iesIeHHs;

- BOCIUTATENbHAas U pa3bACHUTENbHAas paboTa C COTPYAHMKAMHU IOJpA3JENCHHs IO
MPEIYNPEXICHUIO YTPaThl IEHHBIX CBEAECHUH NpH padoTe ¢ KOHPUACHIMAIBHBIMU T0KYMEHTAMU;

- He JIOIyCKaeTCs BblJaya JIMYHBIX JIe] COTPYIHUKOB Ha paboune mMecTa pyKOBOAUTEINEH.
JInuHble Jesa MOTYT BbIIaBaThCsl Ha paboyre MecTa TOJIbKO JUPEKTOPY, KaAPOBBIM paOOTHUKAM
U B MCKIIIOYMTENbHBIX CIy4asX, IO MUCBMEHHOMY pPa3pelIeHUI0 JUPEKTOpa, - PYKOBOAUTEIIO
CTPYKTYpHOTO MOApa3AeieHus. (HampuMep, Hpu MOATOTOBKE MAaTepHajoB I aTTeCTalluu
paboTHHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYIHHUKA HA HJIEKTPOHHBIX HOCUTEIAX.

Bce nmanku, copepikariye nepcoHajlbHble JaHHBIE COTPYIAHUKA, JOJDKHBI ObITh 3aLUIEHbI
naposieM, KOTOpbIH cOOOIIaeTcs PYKOBOJAUTENIO CIY)KObl — yIIpaBJIEHUS IEPCOHAJIOM U
PYKOBOJUTEIIIO CITYKObI HH(POPMALMOHHBIX TEXHOJIOTUI

5.6. «BHemHAs 3ammray.

5.6.1. Jlna 3amuthl KOH(MUISHIHUATBLHON HH(OpPMAIMKM CO3JAOTCS IICJICHANPABIICHHBIC
HEeOJaronpusATHbIE YCIOBUS WU TPYIHONPEOJOIMMbIE MPEMSATCTBUSA JUIS JIUIQA, MBITAIOIIErocs
COBEpPILUTh HECAaHKIIMOHUPOBAHHBIN JIOCTYI U OBIaAeHue nHpopmaruen. Llenbio u pesynbraTom
HECAHKIIMOHUPOBAHHOTO JOCTyNa K HWH(GOPMAIMOHHBIM pecypcaM MOXET OBbITb HE TOJbKO
OBJIaJICHUE IICHHBIMU CBEJICHUSMH M MX HCII0JIb30BaHHE, HO U UX BUJIOU3MEHEHHUE, YHUUTOXKEHUE,
BHECEHME BUpYCa, IOJIMEHA, (abCUPHUKALNS COJICPKAHNS PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Tlox TmNOCTOPOHHMM JIMIIOM [OHHMMaeTcs Jr0oe JMIO0, HE HUMerolee
HEMOCPEICTBEHHOT0 OTHOILIEHUS K JEATEIbHOCTH KOMIIAHWH, MOCETHTENIH, PaOOTHUKH JAPYTUX
OpraHu3aIMOHHBIX CTPYKTYp. [locTOpoHHME JHIIa HE JTOJKHBI 3HATh paclpeneineHue (QyHKIuUi,
paboune Mmporecchl, TEXHOJIOTHUIO COCTAaBIECHHS, O(OPMIICHUS, BEICHUS U XPaHEHUs IOKyMEHTOB,
7en ¥ pabounx MaTepualioB B OT/IENIE IEPCOHAA.

5.6.3. [nsa oOecriedeHus: BHEIIHEH 3allUThl MEPCOHAIBHBIX JAHHBIX COTPYIHHKOB
HE0OX0IMMO COOIIOIATh PST MEP:

- IOPSAJIOK MpHEMa, yueTa U KOHTPOJIS JeSITeIbHOCTH TOCETUTENEH;



- IPOITYCKHOM PEXUM OpraHU3aIHH;

- YYET U MOPAJOK BBIJIA4U YJOCTOBEPCHHUIA;

- TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAIN3AINH;

- IOPSAJIOK OXPaHbI TEPPUTOPUH, 31aHHUH, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHuUs K 3alKTe HHOOPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.

5.7. Bce nuuna, cBsi3aHHBIE C TOJY4YEHHEM, OOpaOOTKOM M 3alIUTOM NEepCOHAIBHBIX
JTaHHBIX, OO0f3aHBl MOANKCATH O0053aTENbCTBO O HEPA3IJIALICHUM [EPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

5.8. [1o BO3MOKHOCTH MEpCOHATILHBIE TAHHBIE 00E3TNINBAIOTCSI.

5.9. Kpome mep 3amiuThl MepcOHATBHBIX JTAHHBIX, YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM,
pabotonarenu, paOOTHUKM M WX MPEICTABUTEIM MOTYT BBIpaOaThIBATH COBMECTHBIE MEpHI
3alIUTHI IEPCOHABHBIX JAHHBIX paOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperieHue mpaB pabOTHUKA, PETIAMEHTHPYIOIIUX 3alIUTy €ro MEePCOHATBHBIX
JAHHBIX, 00€CTIEUNBACT COXPAHHOCTD MOJTHOW U TOUHON MH(OPMAIIH O HEM.

6.2. PabOTHUKM W WX TPEACTABHTEIN JODKHBI OBITh O3HAKOMJICHBI IIOJI PACITUCKY C
JOKYMEHTAaMHU OpraHU3alfH, YCTAaHABIMBAIOIIMMH TOPSIOK 0O0paOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX MpaBaxX U 00SI3aHHOCTSIX B 3TOU 00JIaCTH.

6.3. B mensx 3amuThl EPCOHATBHBIX JAHHBIX, XPAHANIUXCS Y paboTomaress, pabOTHHUK
HMMEET IMPaBo:

- TpebOoBaTh MCKIIFOUYCHHS WJIM WCTPABICHUS] HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JTAaHHBIX.

- Ha CBOOOJHBIN OCCIUIATHBIA JOCTYN K CBOMM IEPCOHAIBHBIM JIAHHBIM, BKIIFOYasi TIPABO
Ha TMOJTYYeHHE KOTIUH JTI000 3aIucH, COIepKaIlei mepcoHalbHbIe TaHHBIE,

- IEPCOHAJIBHBIE JAaHHBIEC OIIEHOYHOTO XapaKTepa AOMOJHUTH 3asIBJICHUEM, BBIPAKAIOLIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS;

- OTIPEACIISITh CBOUX MPEACTABUTENEH ISl 3aIIUTHI CBOMX NMEPCOHAIBHBIX JaHHBIX;

- Ha COXPAHEHUE U 3aIIUTy CBOEH JTUYHON U CEMEMHOM TalHBbI.

6.4. PaboTHUK 00s13aH:

- mepedaBaTh pabOTONATENII0 WM €ro MPEJACTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX MEPCOHAJIBHBIX JIaHHBIX, COCTAB KOTOPBIX YCTAHOBJEH TpynoBbIM
KOoJeKcoM PD.

- CBOEBPEMEHHO cO00IIaTh paboTOaaTENI0 00 M3MEHEHHH CBOMX NIEPCOHAIBHBIX JAaHHBIX

6.5. PaboTHHKHK CTaBAT paboTOJATENs B U3BECTHOCTh 00 M3MCHECHHM (haMUINH, UMCHH,
OTYECTBA, JaThl POXKACHUS, YTO TOJYy4yaeT OTPAKEHHE B TPYAOBOM KHU)KKE Ha OCHOBaHUU
MIPEJICTABICHHBIX JOKYMEHTOB. [Ipu HEOOXOAMMOCTH W3MEHSIOTCA JaHHble 00 00pa3oBaHUW,
npodeccuu, CenruaabHOCTH, IPUCBOCHUH HOBOTO pa3psaa H Ip.

6.6. B mensx 3amuThl YacTHOM KU3HU, TMYHOW U CEMEWHON TaliHbI paOOTHUKU HE JIOJKHBI
OTKa3bIBaThCsl OT CBOErO IMpaBa Ha 0OpabOTKy MEpPCOHAJIbHBIX NAaHHBIX TOJBKO C UX COTJacHs,
MOCKOJIBKY 3TO MOXET MOBJIEUb IPUYMHEHNE MOPAIbHOTO, MaTEPUAIBHOTO Bpea.

7. OTBeTCTBEHHOCTD 32 pa3rjalleHne KOHQUIeHIHAIbLHOI nHopManuu,
CBA3aHHOH C NEPCOHAILHBIMH JAHHBIMU

7.1. TlepcoHasibHasi OTBETCTBEHHOCTh — OJIHO W3 TJIaBHBIX TPEOOBAHWI K OpraHU3alluU
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3alllUThI MEPCOHATBLHOW HMH(OPMAIIUU U 00s3aTENbHOE YCIOBUE
obecnieueHus (h(HEeKTUBHOCTH ITON CUCTEMBI.

7.2. IOpunnveckue M (pU3HUECKHE JIMIIA, B COOTBETCTBUU CO CBOMMH ITOJHOMOYHUSMH
BIajelomMe WHpoOpMalueir o TrpaxaaHaX, IMOJydalollue | UCIOJB3YIOIIUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit denepaiiuu 3a HapyleHue
peKUMa 3aIIUThI, 00pa00TKH M TIOPSIKA UCTIOIB30BaHUS 3TOM HHPOPMAIIUH.



7.3. PykoBomuTenb, paspelmIalOmMid JOCTYH COTPYAHHMKA K KOHQHUACHIHAILHOMY
JOKYMEHTY, HECET IePCOHAIBHYIO OTBETCTBEHHOCTh 32 JJAHHOE pa3pelIeHHue.

7.4. Kaxplid COTPYTHUK OpraHHU3aIUH, MOJYy4Jalomui s paboThl KOHGUACHIIMATBHBIN
JOKYMEHT, HECeT eIUHOJIMYHYI0 OTBETCTBEHHOCTb 33  COXPAaHHOCTb  HOCUTENS U
KOH(UIEHITNATBHOCTh HHPOPMAITHH.

7.5. Jluna, BUHOBHBIE B HApYIIEHUH HOPM, PETYIHPYIOIUX TOJIy4eHue, oOopaboTKy u
3alIUTy TEPCOHANBHBIX JaHHBIX PAa0OTHUKA, HECYT AUCIHUILUIMHAPHYIO, aJIMUHHUCTPATHUBHYIO,
IPaXXIaHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefepaIbHBIMU
3aKOHAMHU.

7.5.1. 3a HeucmonHeHWE WM HEHAJJICKAallee HCIOJHEHHE PabOTHUKOM IO €ro BUHE
BO3JIOXKEHHBIX HA HEr0 OO0s3aHHOCTEW MO COOJIIOJIEHUIO YCTAaHOBJICHHOTO MOpPsAKa padOThl CO
CBEIEHUSMH  KOHQUWACHIIMAIBFHOTO  XapakTepa  pabdoTojaTeNb  BIpaBe  NPHUMEHSTHh
npenycMorpernsie TpynoBsiM KoekcoM MUCIUTUIMHAPHBIE B3BICKAHMSL.

7.5.2. JIOKHOCTHBIE JMIIA, B OO0S3aHHOCTh KOTOPBIX BXOJUT BEJICHHE IMEPCOHAIBHBIX
JTaHHBIX COTPYIHHUKA, OO0sf3aHBI O00ECHEeYUTh KaKJOMY BO3MOXKHOCTH O3HAKOMJICHHS C
JOKYMEHTaMH U MaTepuaiaMu, HeTIOCPEACTBEHHO 3aTParuBaloONIMMHU €To TpaBa U CBOOOIbI, €CITU
WHOE HE TPEAYCMOTPEHO 3aKOoHOM. HempaBoMepHBIN OTKa3 B MPEAOCTABICHHH COOpAaHHBIX B
YCTQHOBJIEHHOM TOPSJIKE JTOKYMEHTOB, JHOO HECBOCBPEMEHHOE MPEJOCTaBICHHE TaKUX
JOKYMEHTOB HJIM WHOW WH(QOpPMAaIMK B CIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEOCTaBICHNE HETOJHOW WM 3aBEJAOMO JIOKHOW WHQPOpPMAIMKM — BIEYET HAJOKCHHE Ha
JOJKHOCTHBIX JIMII aJMUHHCTpaTHBHOro ImTpada B pasMmepe, ompexaensiemoMm Konekcom 00
aJIMUHUCTPATHBHBIX TIPABOHAPYIIICHUSIX.

7.5.3. B coorBerctBum ¢ ['paxmanckum Kopekcom nmiia, HE3aKOHHBIMH METOJIAMH
MOJyYUBIINEe WH(POPMAIMIO, COCTABJISAIONIYIO CIYy)KEOHYIO TaiiHy, O0O0s3aHbl BO3MECTUTh
MIPUYMHEHHBIE YOBITKH, IPUYEM TaKas ke 0053aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTh 32 HApPYyIIEHWE HEMPUKOCHOBEHHOCTH YAaCTHOM KU3HH
( B TOM 4McIie HE3aKOHHOE cOOMpaHKe WM PACIpOCTPaHEHHE CBEACHUN O YaCTHOM KU3HU JHIIA,
COCTABJISIIOIIETO €0 JUYHYIO WM CEMEUHYIO TaiiHy, 6€3 ero corjiacus), HepaBOMEPHBIN TOCTYI
K OXpaHseMOil 3aKOHOM KOMITbIOTEPHOU HH(OpPMALIMK, HEMPAaBOMEPHBII OTKa3 B IPEI0CTABICHUT
cOOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB U CBEJICHUH (€Clu AT JIeSHUS MPUUYUHUIN
BpeJ NpaBaM U 3aKOHHBIM UHTEpEcaM Ipa’kJaH), COBEPIICHHbBIE JIULIOM C HCIIOJIb30BAaHHUEM CBOETO
CIIy’)keOHOTO TMOJIO)KEHHS HakasblBaeTcss IuTpagom, JuOO JUIICHHEM IpaBa 3aHUMAaTh
oTmpe/iefieHHbIe JOJDKHOCTH WIIM 3aHUMAThCSl OTNPENIEICHHON NIeATENbHOCThIO, TUOO apecToM B
coorBeTcTBUU ¢ YK PO.

7.6. HenmpaBOMEpHOCTbH JIEATEIBHOCTH OPraHOB rOCYAaPCTBEHHOM BIIACTH M OpraHu3alui
Mo cOOpy M HCIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBbITh yCTaHOBJIEHA B CyAeOHOM
MOPSLIIKE.
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