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IITaTHOoE pacnucanue Oﬁpa30BaTeJ'II)HOI7[ OpraHu3alnuu

[opsiaok pa3padoTKU U YTBEP:KAEeHHUS IITATHOTO PACIMCAHUS
MKOY «CoycKanuxunckas cpeotas 00ueoopazoeamenbias mKoad

1. O6uue nonoxeHUst

1.1. HlratHoe pacmucaHue SIBISICTCS JOKYMEHTOM, OTPA)KArOIIMM CTPYKTYpPY M IITAT
yapexeHus. [1og mraTHeIM pacliMCaHWeM MMOHUMAIOT YTBEPXKIAeMBIH PYKOBOIHUTENIEM MEPEeUCHb
HAaUMEHOBAHWH JIOJDKHOCTEH MOCTOSHHBIX COTPYIHHUKOB C YKa3aHHEM KOJIMYECTBA OJHOUM CHHBIX
JOJDKHOCTEH (BaKaHCHI) U pa3MepOB JOHKHOCTHBIX OKJIAIOB.

1.2. ®opma mTATHOTO paclucaHus yTBEP)KACHA MocTaHoBIeHneM ['ockomcrata Poccuu ot
05.01.2004 Ne 1 «O6 yTBep» ) A€HUN YHUPHUIIMPOBAHHBIX (OPM MIEPBUIHON YUIETHON JOKYMEHTAIIHA
M0 y4eTy TpyZAa W ero oruiaTel». [IyHKTOM 2 MOCTaHOBIIEHHS yCTaHOBIEHO, uTto (opma Ne T-3
MPUMEHSCTCS  OpPTaHHM3aI[UsIMH, OCYIISCTBISIIONIUMHU  JCSITEILHOCTh Ha  Tepputopuu PO,
HE3aBHUCHUMO OT (POPMBI COOCTBEHHOCTH.

1.3. CocTaB 1 YHCJIECHHOCTh PAOOTHHUKOB 3aBUCST OT BHAa 00pa30BaATEIBHOTO YUPEKIACHHS,
yyclia KJIaccoB, YHCIEHHOCTH OOYyYarolIMXCs, pealn3yeMbIX 00I1eo0pa3oBaTeNIbHBIX MPOTrpamMm,
HaJIM4Us CTPYKTYPHBIX MOIpa3aeeHui.

1.4, Tlpm ycTaHOBICHHWM HAUMEHOBAaHUN OJDKHOCTEH CJIEAYeT PYKOBOICTBOBATHCS
CJIEYIOIIMMHA HOPMAaTUBHBIMH MTPABOBBIMU aKTamu: EMUHBIM KBaNu(UKAMOHHBIM CIIPABOYHUKOM
JOJKHOCTEH pYKOBOJUTENEH, CHEUAINCTOB U CiyXKamux, pasjaen «KpanudukannoHHbe
XapaKTePUCTUKU  JOJDKHOCTEH  paOOTHUKOB  00Opa3oBaHUSA»,  YTBEPKACHHBIM  IMPUKA30M
Munzapasconpazputuss PO ot 26.08.2010 Ne 761 n; OOmepoccHMiiCKUM KJIacCH(PUKATOPOM
npodeccuid  paboyux, JOJKHOCTEH ClyXKalluX U TapuPHBIX pa3psaIoB, YTBEPKIACHHBIM
nocraHoBieHueM 7 Toccranmapra Poccum ot 26.12. 1994 Ne 367; KsamuduxarmoHHBIM
CIPAaBOYHHKOM JOJKHOCTEH PYKOBOJUTENEH, CIICIIUAIIMCTOB U JPYTUX CIY)KAIlUX, YTBEPKIECHHBIM
noctanoBiaeHrneM Munrtpyaa Poccun ot 21.08.1998 Ne 37; Eaunbim TapudHO-KBanu(UKAIHOHHBIM
cpaBoyHHKOM pabor u mnpodeccuit pabouunx (ETKC), yTBepKIEeHHBIM MOCTaHOBICHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; mocrtanoBnenuem IlpaBurensctBa PO ot 21.02.2022 Neo
225 "OO6 yTBepkJeHUH HOMEHKIATYphl JOJDKHOCTEH MeJarormyeckux pabOTHHKOB OpraHH3aIui,
OCYILIECTBISOITUX 00pa3oBaTeIbHYIO NeSITENIbHOCTD, JOJHKHOCTEH pyKOBOIHUTENEH
00pa3oBaTeNIbHBIX OpraHu3anuii'.

1.5. B cnydae ecnum B IITaTHOM paclHCAaHUU HWMEIOTCS BakaHTHBbIE (HE 3aHATHIC
KOHKpPETHBIMU PaOOTHHKAMH) TOJKHOCTH U B OMNIpKaiiliiee BpeMs He TUTAHUPYETCs X 3aMelleHue
WM, Ha000pOT, HEOOXOAMMO BHECTH HOBBIE JIOJDKHOCTH, MPOU3BOIUTCS HM3MEHEHHE IITAaTHOTO
pacnucanus. JlJisg 3TOro M3AaeTcs MpUKa3 Mo OCHOBHOM JeaTenbHOCTH «O BHECEHWU M3MEHEHHI B
IITATHOE PACIHMCAHUE», B KOTOPOM YKa3bIBACTCS, BBOMSATCS WM YIPA3IHSAIOTCA TOJDKHOCTH, a
TaKXKe CTPYKTYpHOE MOJpa3/ieleHne, K KOTOPOMY OHa OTHOCHTCS, HAMMEHOBAaHUE JOJDKHOCTH,
KOJIMYECTBO IITATHBIX €IUHUI], OKIaJ ¥ HaabaBku. Kak mpaBuio, W3MEHEHHS OTPAKAIOTCS B




JIOTIOTHEHUH K CYIIECTBYIONIEMY IITATHOMY PacHUCAHHIO, COCTaBJIeHHOM 1o ¢opme Ne T-3 u
CoJlep/KalleM TOJbKO CBEIEHUS O BHOBb BBEACHHBIX JOJDKHOCTAX. Ecium u3MeHeHus
MHOTOYMCIIEHHBl COCTABJISIETCS HOBOE IUTAaTHOE pacnucaHue. KoinyecTBO M3MEHEHHMH LITaTHOTO
pacnucaHus B TEUEHHE T'0Ja HE OTPaHMUYEHO IPAaBOBBIMM HOPMaMH, €0 MOKHO MEHAThH 110 Mepe
HEO0XOAUMOCTH.

1.6. B cootBercTBHM € 1. 4 4. 3 cT. 28 DenepanbHoro 3akona Ne 273-d3 «O06 obpazoBaHun
B Poccuiickonn ~ ®enepauum»  yCTAaHOBIEHHWE  CTPYKTYpbl  YIpPaBIEHUS  JEATEIbHOCTBIO
00pa30BaTENILHOTO  YUPEXKAEHHS, IITATHOTO PACIHMCAHUs, pacClpeleieHue JIOJDKHOCTHBIX
00s13aHHOCTE OTHOCHUTCS K KOMIIETEHIIMU 00pa30BaTEIbHOTO YUPEIKICHHUS.

1.7. VYTBepxmaer ImITaTHOE paclUcaHUE OO0pPa30BaATEIBHONW OPraHU3allid PYKOBOIUTENb
00pa30BaTeNIbHON OpraHu3aluy.

1.8. Tlpum ¢OpMHpPOBAaHWU IITATHOTO pACIHCAHHUS W PACHPEICTCHUH JIOJKHOCTHBIX
00s13aHHOCTEHN CleAyeT HCI0JIb30BaTh HOPMATUBHBIM METOJl TUIAHWPOBAHUSA, KOTOPBIH ONUpaeTcs
Ha y4eT (PMHAHCOBBIX CPEJICTB MO (POH/Y OIIAThl TPY/AA Ha BCEX OIO/KETHBIX YPOBHSIX.

1.9. YnucnenHocts paOOTHUKOB 3aBUCUT OT BHJAa 00pa30BaTENbHOW OPraHM3alldd, PEeKHMa
ero paboTbl, KOJTMYECTBA 00YyUYaAIOUIUXCS, YUEOHBIX TPYII (KJIaCCOB).

2. HopmaTuBHbBIE KaTeropuu paboTHUKOB

2.1. B mrate 00pa3oBaTeNbHON OpraHMW3alUH TPEIyCMaTPUBAIOT YETHIPE HOPMATHBHEIC
KaTeropuu paboOTHUKOB.

- K AaJIMUHUCTPAaTHUBHOMY TIEPCOHAIY OTHOCST: PYKOBOJIUTENIS 00Opa3oBaTEIbHOTO
YUPEKICHUS, €r0 3aMECTUTEINS, TIIAaBHOTO OyXrajaTepa, 3aBeIyIoIIero OnOIMOTEeKOH;

- K TeJaroru4eckoMy MepcoHally OTHOCAT: YYWTENsl, BOCIMTATENs, IeAarora-rncuxosora,
yuuTtens-aedexTosiora, TpenojaaBarens, npenogaBatens-opranuzaropa (OBX, mompussiBHOM
MOATOTOBKH), PYKOBOJUTENS (DU3MUECKOTO BOCIUTAHMS, MacTepa MPOU3BOACTBEHHOTO OOy4YeHMs,
KOHLIEpTMEWCTepa, MY3BIKQIBHOTO PYKOBOAMTENS, KJIACCHOTO BOCIMTATENs, COIMAIBHOTO
nejarora, Iegarora-opraHu3atopa, Iiefarora JOMOJHHUTEIBHOIO  O00pa3oBaHUsA, TpeHepa-
npenojaBaTess (BKJIIOYash CTapllero), MHCTPYKTOpa IO TPYAY, MHCTPYKTOpa MO (Qu3ndecKoi
KYJIBTYpE.

- K Yy4eOHO-BCIIOMOTaTeIbHOMY NEPCOHANY OTHOCAT IICHXOJIOra, CTapUIero BOXKAaToro,
Oyxrantepa, 6uOIMOTEKaps, OpraHU3aTopa SKCKYPCHi, aKKOMIAaHHATOPa, MEIUIUHCKYIO CECTpY,
JOKYMEHTOBEa, TEXHUKA [0 PEMOHTY amnmnaparypbl, JadopaHTa (BKJIIOUas CTapIIero),

- cekpeTapsi, kaccupa (BKJIOYas CTapILero), IeJI0NpOU3BOUTENs, 3aBX03a.

- K KaTeropuu o0OCIy>KUBAIOIINI TEPCOHAT OTHOCIT PAaOOTHUKOB IO JOJDKHOCTSIM: pabo4ero
M0 KOMIUIEKCHOMY OOCTY)XKMBaHUIO U PEMOHTY 3JaHUM, BOJAUTENS aBTOMOOWIIS, MEXaHHKA IIO
PEMOHTY WIBEHHOr0 000pYyAOBaHMS, PabOUEro Mo CTUPKE M PEMOHTY CIELOACKIbl, clecaps-
CaHTEXHHUKa, MalllMHHCTa (Koderapa) KOTEJIbHOW, OIepaTropa KOTEJIbHOM, oneparopa TEMIOBOTO
MyHKTa, TapJepoOIuKa, HCTOMHHKA, Tpy3duHMKa, IBOPHUKA, CaJOBHHKA, CTOpPOXKa, Kouerapa,
AJIEKTPUKA, TOJACOOHOrO paboudero, BO3YMKa, KIAJOBIIMKA, yOOpIIMKAa MPOU3BOJACTBEHHBIX U
CITy’Ke€OHBIX TIOMeIleHul, med-nosapa, mosapa.

2.2. He nomyckaetcsi BBeJieHHE B 00pa30BaTeIbHON OPraHU3alUy J0JDKHOCTEH, TI0 KOTOPhIM
OTCYTCTBYIOT TapU(HO-KBATU(PUKAITUOHHBIE XapAKTEPUCTHKHU.

2.3. Pacuer mTaTHOW YHMCIEHHOCTH pPa0OTHUKOB 0Opa30BaTENLHON OpraHU3aluu
HAa4YMHAETCS C ONPEAETIEHUS KOJMYECTBA CTABOK IIEarOTMYECKOro MEpCOHaa, MPUXOAAIErocs Ha
OJIHy y4eOHyI0 rpymniy (Kjacc): OHO paBHO OOIIEMY YMCIIO YY€OHBIX 4acOB B HEJEIIO MO KaxXJIoH
y4eOHO#l Tpymme, JeJIEeHHOMY Ha YCTaHOBJICHHYIO HOpPMY Yy4eOHOW Harpy3ku HpernojaBaTesen



JAaHHOTO O00pa3zoBaTeIbHOM OpraHu3aluu. PacueT KoJWMYecTBa TEJArorm4eckux CTaBoK,
MPUXOJIIUXCA Ha OAMH Kiacc (Kypc), OCYIIECTBIseTCs Ha OCHOBe basucHoro ydeOHOro ruiaHa
00pa3oBaTeIbHON OpraHU3aIUH.

2.4. OcoOEHHOCTH B COCTABJICHUW IITATHOTO PACIHMCAHUS OOYCIOBICHBI TaAKKE PEKIMOM
yueOHbIX 3aHATHH. Tak, MpH TPOBEACHHM 3aHATHS OOYUYAIOMIMXCS BO BTOPYIO (BHEYpOYHAs
JeATeNbHOCTh, JIOTIOJIHUTENbHOE 00pa3oBaHWe W T.J.), JIOTOJHUTEIHHO YCTAaHABIIMBAIOTCS
JOJKHOCTH YOOPILMKOB CIIy’K€OHBIX IMOMELIEHUH U3 pacyeTa: HOpMa yOupaeMo# miomaau Ha 1
craBky pabouero paBaa 500 kB. M. Komm4ecTBO TakMx CTaBOK ONPEACISIECTCS KaK pPe3yJbTar
JIeJIEHUs] COBOKYITHOM Iiomiaan oOpa3oBaTesIbHOM OopraHu3aliy, oajexaliell yoopke (Ha OCHOBE
TEXHUYECKOTO TMacropra o0pa3oBaTeIbHOM OpraHU3alMH), HA HOPMY yOMpaeMoi Tuiomaan Ha
OJIHOTO paboyero.

2.5. g cocraBieHus Tapu(HBIX CIIUCKOB B 00pPa30BATEIIBHOM YUPEKICHHH CO3IaF0TCS
tapudHas aTTeCTalMOHHAs KOMHCCHUS M JKCIIEPTHAas KOMHCCHS ISl ONpeAeNieHHs AOIulaT 3a
HeOJIaronmpusTHBIE YCIOBUS PalbOThL. Bce pe3ynbTaThl AEATENHEHOCTH KOMHUCCHH O(OPMIISIOTCS
MIPHUKA30M JUPEKTOpa 00pa30BaTEIbHON OpraHU3aIIH.

2.6. TunoBble mMTATHI 00PA30BATENBHON OpraHW3allH, YTBEPKACHHBIC TOCYIAPCTBEHHBIMH
OopraHamM¥ yIpaBJeHHsS OOpa3oBaHMs, HOCAT PEKOMEHAATENbHBIA xapakTtep. [losTomy TpeboBaTh
BBITIOJTHEHUSI PEKOMEHJIAIMA HE WMEIOT TPaBO HU 00pa30BaTENbHOE YUPEIKACHUE, HH OPraHbI
yrpaBiieHUs: 00pa30BaHUEM.

2.7. OGpa3oBatenpHasi opraHu3aius (GOpMHUpPYET CBOE IITaTHOE PACHUCAHWE B Ipelenax
CPEICTB, BBIACICHHBIX €My 110 YCTAaHOBJIEHHBIM HOpMaM, a Tak’Ke BBOJIIIO B IITATHOE pacHUCaHHE
BMECTO OJTHUX JOJDKHOCTEH, MPelyCMOTPEHHBIX TUIIOBBIMU MITATaMH, APYTHUE.

2.8. OOpazoBarenpHasi OpraHU3AIUs MOXET COJCpP)KaTh HEKOTOPHIC TOJDKHOCTH 3a CYET
CPEICTB, MOJYYCHHBIX OT IOPUIANYECKUX U (PU3HUECKUX JIUIT JIUOO 3a CUET JOXO0JI0B OT COOCTBEHHOM
NeSITeIbHOCTH.

2.9. Opranbl ynpaBjieHuss 00pa3oBaHMEM HE BIpaBe 005A3bIBaTh 00pa30BaTEIBHYIO
OpraHMu3aIUIo MPUBOIUTH CBOM IITATHBIE PACIUCAHUS K COOTBETCTBYIOIIUM THIIOBBIM IITaTaM WM
WHBIM HOPMATHUBaM, €CJIM YYPEKJIECHUE HE BBIXOAUT 3a MPEAEbl CPEACTB, BBIACICHHBIX €My IO
(MHAHCOBBIM HOpMaM.
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